
UY BAN NHAN DAN 	CQNG HOA XA HQI CHU NGHIA VIET NAM 
HUYEN CU CHI 	 DOc lap - Tkr do - Hanh phtic 

Ti2i, /KH-UBND 	 Cu Chi, ngayy_thOng 	ant 2020 

Kt HOACH 
TO chtic dank gia, xep loai chat ltromg cong 	vien chtic, nguai lam viec 

hop dong trong don vi str nghiep giao duc va dao to huyen 

Thuc hien Luat Can be, ding elide ngay 13 thang 11 nam 2008; Luat Vien 
chirc ngay 15 thong 11 Wain 2010; Luat situ doi, 1)6 sung met so diet] cila I,* Can 
be, cong chirc va Luat Vien chirc ngdy 25 thang 11 nam 2019; Nghl dinh so 
56/2015/ND-CP ngay 09 thang 6 nam 2015 cua Chinh phn ye danh gia va phan 
loai can bo, cong chirc, vien chat va Nghi dinh so 88/2017/ND-CP ngay 27 thang 7 
nam 2017 cUa Chinh phn siva doi, bo sung met so dieu cua Nghi dinh so 
56/2015/ND-CP ngay 09 thang 6 nam 2015 cua Chinh phd ve danh gia va phan 
loai can be, cong chirc, vien chitc; Cong van so 5128/UBND -VX ngdy 10 thang 12 
nam 2019 ctia. Uy ban nlaan dan Thanh phO ye viec huong dan met so nei dung 
danh gia, phan loai can be, cong chirc, vier' chirc, nguai dai dien va ngtrgi quan ly 
doanh nghiep; Quyet dinh so 1144-QD/HU ngay 09 thang 9 nam 2016 caa Huyen 

Cuuy 	Chi ban hanh Quy dinh ve phan cap quan lY • can be; Ke hoach so 259- 
KH/HU ngay 28 thang 11 nam 2019 dm Huyen lay Cu Chi ye to chirc kiem diem, 
danh gia, xep loai chat luting doi veri,to chirc clang, clang vien va tap the, ca nhan 
can be lanh dao, quail ly hang nam, Uy ban than dan huyen Cu Chi xay dung ke 
hoach huang dan met so nei dung danh ,gia, xep loai chat luting ding chk, vien 
chirc, ngagi lam viec theo che de hop dong tai cac don vi su nghiep gido duc va 
dao tao ten dia ban huyen nhu sau: 

I. MVC RICH, YEU CAU 

- Thuc hien viec xep loai chat luting cong chat, vien chirc, nguai lam viec 
theo hop dong nham danh gia ket qua that hien chirc trach, nhiem vu, quyen han 
dm cong chitc, vien chirc, nguai lam viec theo hgp dong; qua do, de ra chU 
truang,,giai phap Oat huy 	diem, klia.c phue han che, khuyet diem trong lanh 
dao, dieu hanh va thuc hien nhiem vu cua Cong chin, vien chirc, nguai lam viec 
theo hop dong; gop phan ,nang cao chat luting dei nga cong chirc, vien chat,

lam viec theo hop dong tren dia ban huyen. 

Thgc hien danh gia lien tuc, da chieu, theo tien chi, bang san pham cu 
the, co su so sanh gitta cac vi tri trong duang va cong khai ket qua; gan danh 
gia, xep loai chat luting cua cong chirc, vien chirc, nguai lam viec theo hop dong 
voi ket qua that hien nhiem vu cila don vi. 

II. DOI TUONG 
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- COng chirc, vien chirc, ngu6i lam viec hop deng trong cac dan vi su 
nghiep gido dvc va dao tao thuc huyen. 

Ltru y: 
- Nhang ngwoi thuv hien the do hop djng mot so loci cong viec trong don 

vi sir nghiep theo Nght dinh so 68/2000/ND-CP ngay 17 thong 11 nam 2000 cua 
Chinh pith va Nghi Binh so 161/2018/ND-CP ngay 29 thcing 11 nam 2018 cua 
Chinh phis se van dung danh gici nhu. vien chtiv. 

M. NOI DUNG DANH GIA, XEP LOA' CHAT LUVNG 

1. Danh gia, xep loai chat luting cong chfrc 

1.1. Nei dung danh gia (Quy dinh tai khoin 11, Dieu 1 Luat Sura doi, 134 
sung mot so dieu cua Luat Can be, cong chfrc va Luat Vien auk): 

a) Chap hanh &fang 16i, chi' truang, chinh sach cua Dang va phap luat 
cua Nha ntrac, quy dinh cua ca quan, to chile, don vi; 

b) Pham chit chinh tri, dao dim, 16i song, tac phong va le 16i lam viec; 

c) Nang luc, trinh do chuyen mon, nghiep vv; 

d) Ket qua thuc hien nhiem vu theo quy dinh cua phap luat, theo k6 hoach 
de ra hoac theo cong viec cu the dugc giao; lien de va chat luting thuc hien 
nhiem vv. Viec danh gia ket qua thuc hien nhiem vu phai gan vbi vi.tri viec lam, 
the hien thong qua cong viec, san pham cu the; 

d) Tinh than trach nhiem va phi hop trong thuc hien nhiem vv; 

e) Thai de phvc vu nhan dan, doanh nghiep doi vbi nhang vi tri tiep xnc 
true tiep hoac true tiep giai guy& cong viec cua nguei dan va doanh nghiep; 

Ngoai cac nei dung neu tren, cong chirc gift chirc vu lanh dao, quan 1Y, 
con dugc danh gia theo cac nei dung sau: 

g) K6 hoach lam viec va ket qua hoat deng cua ca quan, to chirc, don vi dugc 
giao lanh dao, quan 1Y; viec danh gia ket qua thuc hien nhiem vv cua ca nhan phai 
gan vbi ket qua thuc hien nhiem vv cua ca quan, to chirc, dan vi tnrc tiep phv trach. 
Mirc xep loai chat hieing cua ca nhan khong cao han mire xep loai chit luting cua ca 
quan, to chirc, dan vi truc tiep phv trach; 

h) Tien de, chit luting cac cong viec dugc giao; 

i) Nang luc lanh dap, gnarl 1Y; 

k) Nang luc tap hop, doan ket. 

1.2 Tham quyen, trach nhiem va trinh tkr, thii ttic danh gia cong chfrc 

1.2.1 Tham quyen va trach nhiem danh gia, xep loai chat lacing cong char 

a) Nguoi dung dau true tiep danh gia, xep loai chat luting dei vai cap ph6 
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b) Viec danh gia nguOi dung dau co quan, to chIrc, don vi do ngued ding 
dau co quan cap tren,quan 1ST tivc tiep thuc hien va chiu trach nhiem ye ket qua 
danh gia, xep loai chat lugng. 

Quy dinh cu the: 

Chu -Oh Uy ban nhan clan huyen (can dr Si hen ket luan oh. Ban Thuong vu 
Huyen fiy) danh gia, xep loai chat luting doi voi Hieu trugng, Giam dOc the don vi 
su nghiep gido duc cong lap thuOc tham quyen quan1ST. 

1.2.2 Trinh ty, thu tuc dinh gia ding civic 

1. Ciing chirc lam bao cao to danh gia ket qua cong talc theo chirc trach 
nhiem vu dugc giao theo Mau 02 (theo Nghi dinh so 56/2015/ND-CP); 

2. Cong chirc trinh bay bao cao to danh gia ket qua cong talc tai cuOc hop 
cua co quan, don vi de moi nguOi tham du cuOc hop dong gop y kien. Cac y kien 
dugc ghi vao bien ban va thong qua tai cuOc hop. 

- DOi ved co quan, to chirc, don vi c6 cac don vi cau thanh, thanh phAn 
tham du la dai dien cap izy clang, cong clown, clown thanh nien va nguoi dUng dau 
cac don vi cau thanh. 

- Doi viii co quan, to chuc, don vi khong co cac don vi eau thanh, thanh phan 
tham du la town the cong chirc, vien chirc va ngugi lam viec hop ding cua co quan, 
don vi. 

3. Cap uy dang ding cap not cong chdc cong talc coy kien bang van ban 
ye cong chirc dugc danh gia, xep loai chat luting. 

4. Ngubi dung dau co quan, don vi cap ten truc tiep tham khao cac y kien 
than gia tai cuOc hop ,va 'den (bang van ban) cila dang fly ding cap sau do 
quyet dinh danh gia, xep loai chat luting cong chile; thong bao ket qua danh 
xep loai chat lacing bang van ban cho cong chirc sau 05 ngay ke tir ngay c6 ket 
luan dm co quan c6 tham quyen quyet dinh danh gia, xep loai chat luting doi voi 
nguaii dung dau. 

1.3 Cac flail chi danh gia, xep loai chat hryng thyc hien nhir sau: 

- Hoan thanh xuat sac nhiem vu can dr Dieu 18 Nghi dinh so 56/2015/ND-CP; 

- Hoan thanh tot nhiem vu can cu Dieu .19 Nghi dinh so 56/2015/ND-CP; 

- Hoan thanh nhiem vu can cu Dieu 20 Nghi dinh so 56/2015/ND-CP; 

- Khong hoan thanh nhiem vu can cu Dieu 21 Nghi dinh so 56/2015/ND-CP. 

2. Dinh gia, xep loai chat lucyng vien chirc 

2.1 Nai dung danh gia (Quy dinh tai khofin 1, Dieu 2 Luat Sfra doi, ba 
sung mat so dieu cua Luat Can b9, ding chfrc va Luat Viet' chirc): 

a) Chap hanh dueyng loi, chu truong, chinh sach cua Dang va phap luat 
cua Nha mrac, quy dinh cila co quan, to chuc, don vi; 
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b) Kkt qua thuc hiOn ding viec hoac nhikm vu theo hop,  dOng 	 ST viOc da k 
ket, theo ke hoach de ra hoac theo ding viOc thO dugc giao; tin dO, chat lugng thuc 
hiksn nhiCkm vu. Vies danh gia kat qua Mut 14n nhiOm vu phai gan ved vi tri viec lam, 
the hikn thOng qua ding vice, san pham cu thO; 

c) Vic thuc hiOn quy dinh ve dao dire nghe nghi0; 

d) Tinh than trach nhikm, thai do phuc vu than dan, tinh than hop tac vOi 
Tong nghiOp va vikc thuc hikn quy fie img xiz cna vien chnc; 

d) Vic thuc hiOn cac nghia vu khac cua vien chirc. 

Ngoai cac nOi dung neu tren vien chirc quart 13'T con dugc danh gia theo cac 
not dung sau day: 

e) Nang ltrc quan 1ST, dik hanh va to chile thuc hikn nhikm vu; 

g) K6' hoach lam vi'kc theo nam, quy, thang va k6t,  qua hot dOng 	co 
quan, to chirc, don dugc giao quan VT; vikc danh gia ket qua thuc hikn nhi'krn 
vu cna ca nhan phai gan v6i ket qua thtrc hien nhikm vu cna co quan, to chirc, 
don vi,tivc tip 	trach. Mire xep loai chat luting 	ca nhan khong cao hot 
murc xep loai chat luting cua co quan, to chirc, don vi true tip phu trach. 

2.2 ThArn quyen, trach nhiern va trinh tyr, thii tyc danh gia vien chtrc 

2.2.1 Tham quyen va trach n.hiem danh gia, xep loaf chAt him vien char 

Tham quyk va trach nhikm danh gia, xep loai chat luting vien cline thuc 
hien theo quy dinh tai khoari 1, 2 va 3 Dieu 43 Lust Vien chirc nhu sau: 

- Nguoi &Mg dau don vi su nghiep ding lap c6 trach nhikm to chirc vikc 
danh gia vien chnc thuc tham quyen quail 1ST. 

- Can cir vao dik kin cu thO, wed dimg dau don vi sir nghikp cong lap  
thuc hie;n,vikc danh 	hoac phan cong, phan cap vikc danh gia vien chirc thuc 
tham quyen quan 1Sr. Ngued dugc giao tham quyen danh gia vier' chnc phai chiu 
trach nhiOm truac ngued dung dau don vi str nghiOp cong lap ve ket qua danh gia. 

- Ngubi có tham quy'en bO nhfem chiu trach nhikm danh gia vien chirc 
quan 1ST trong don vi su nghikp cong lap. 

Quy dinh cu thO nhu sau: 

- Chu tich Uy ban nhan dan hnykn (can dr 5T kik k6t Juan cna Ban Thuemg 
vu Huy'n ny),danh gia, xep loai chat luting dOi vOi vien chnc là cap pho thuc 
tham quyen bo nhiOm cua Chu tich Uy ban nhan dan huykn (PhO Hieu truang, 
Ph6 Giarn dOc) 

- HiOu truemg, Giam d'Oc cac don vi su nghikp danh gia, xep loai chat 
luting d•;:d v6i vien chirc thuc tham quyk quan 1y va chiu trach nh.*n ve ke't 
qua danh gia, xep loai chat luting. 
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- D6ng Mari co trach nhi6m nhan xet, ding hop ST kien bang van ban va de 
xuat Uy ban nhan dan huy6n xem xet, guy& dinh vice danh gia, xep loai chat 
luting d6i voi cap pho (PhO Hi6u truong, Pho Giam d6c) dm don vi. 

2.2.2 Trinh tty, thii tux danh gia vien 

1. D6i voi vien chirc lanh dao, quan ly  

a) Vien chirc lam bao cao to danh gia k& qua ding tac theo chirc trach 
nhi6m vu duot giao theo Mau 03 (theo Nghi dinh so 56/2015/ND-CP); 

b) Vien chirc trinh bay bao cao to danh gia ket qua cong tac tai cu6c hop 
cua co quan, don vi de moi ngugi tham du cuOc hop dOng ggp y hen, cac y hen 
dugc ghi vao bien ban va thong qua tai cu6c hop. 

- D6i vori co quan, don Ni c6 cac don vi cau thanh, thanh phan tham du la 
dai dien cap Ay dong, cong down, doan thanh nien va ngugi dimg dau cac don vi 
cau thanh. 

- D6i voi co quan, don vi khong co cac don vi can thanh, thanh phan tham 
du la toan the vien chirc va nguoi lao d6ng cua co quan, don 

c) Cap uy clang ding cap co y hen bang van ban ye vien chirc dugc danh 
gia, phan loai. 

d) Ngugi dung du co quan, don vi cap teen truc tier) tham khao cac 
hen tham gia tai cuOc hop cua don vi va y kien (bang van ban) cua cap uy clang 
ding cap, quyet dinh danh gia, xep loai chat luting dOi voi ngugi dung dau. 

- Nguiyi dUng dau co quan, don vi tham khao cac y kien tham gia tai cu6c 
hop dm don vi va y kien (bang van ban) cua cap Ay dong ding cap,,quyet dinh 
danh gia, xep loai chat luting doi voi cap ph6 	minh; thong bao ket qua danh 
gia, xep loai chat luting bang van ban cho vien chirc sau 05 ngay ke tir,ngay c6 
ket luau cua co quan co tham quyen quyet dinh danh gia, xep loai cht luting. 
Rieng cap phO khong do minh bo nhiem thU trugng don vi c6 trach nhiem nhan 
xet bang van ban va de nghi ngugi dung dau co quan, don vi cap tren true tiep 
xem xet, quyet dinh viec danh gia, xep loai chat luting doi voi cap pho cua. minh. 

2. D6i. voi vien chuc khong gitt eh& vu quan 

a) Vien chirc lam bao cao to danh gia ket qua cong the theo chirc trach 
nhiem vu dugc giao Man 03 (theo Nghi dinh so 56/2015/ND-CP); 

b) Vien chirc trinh bay bao cao to danh gia tai cu'6c hop dm co quan, don 
NI. de moi nguoi dong gop y hen, cac y hen dugc ghi vao bien ban va thong qua 
tai cuOc hop. 

c) Nguoi dung dau co quan, don vi hoac nguoi dugc giao tham quyen 
danh gia vien chirc (Flieu tnrong, Giam doe) tham khao y kien cua cac ca nhan 
hoac tap the don vi tai cuOc hop dm co quan, don vi, guy& dinh danh gia, xep 
loai chat luting vien chirc va chiu trach nhiem ve ket qua danh gia, xep loai chat 
luting vien chirc truck ngugi &mg dau co quan cap teen. 
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3. Doi voi ngucn lam viec hop long. 

a) Nguoi lam viec theo cite d6 hop ding tai cac don vi lam bao cao to  
danh gia ket qua cong tac theo chirc trach nhiem vu duoc giao Mau 03 (theo 
Nghi dinh so 56/2015/ND-CP); 

b) Ngtrei lam viec theo cite dO hop ding trinh bay bao cao to danh gia tai 
cu'ec hop Gila co quan, don vi de moi ngu6i dung gip y kien, cac y kien ducic 
ghi vao bien ban va thong qua tai cuOc hop. 

c) NguOi &mg dau co quan, don vi hoac ngueri sir dung lao deng (Hieu 
truing, Giam doe) thaw khao y kien cua cac ca nhan ho'ac tap the don vi tai  
cuec hop cua co quan, don vi, quyet dinh danh gia, xep loai chat luting doi vii  
ngu6ri lam viec hop gong va chiu trach nhiem ve ket qua &nit gia, xep loai chat 
luting del voi ngtroi lam viec hop dung. 

2.3 Cfic tieu chi dfinh gifi, xep loai chat hryng thyc hien nhu sau: 

- Hoan thanh xuat sac nhiem vu can cir Dieu 25 Nghi dinh se 56/2015/ND-CP; 

- Hoan thanh tot nhiem vu can dr Dieu 26 Nghi dinh s6 56/2015/ND-CP 
va khoan 3 Dieu 1 Nghi dinh s6 88/2017/ND-CP; 

- Roan thanh nhiem vu can dr Dieu 27 Nghi dinh s6 56/2015/ND-CP va  
khoan 4 Dieu 1 Nghi dinh s6 88/2017/ND-CP; 

- Khong hoan thanh nhiem vu can cu Dieu 28 Nghi dinh se 56/2015/ND-CP. 

V. TO Cl-lirC THI.JV HIEN 

1. Bieu mau 

Cong chirc, vien chirc, ngueri lam viec theo the de hop ding: thgc hien 
theo mau 02, ink 03 dugc ban hanh kern theo Nghi dinh so 56/2015/ND-CP 
ngay 09 thong 6 nam 2015 cua Chinh phO ve danh gia va phan loai can be, ding 
chtrc, vien chirc. 

2. Th?ri gian thin hien 

Thu truing cac co quan, clan vi xay dung ke hoach to chgc trien khai thgc 
hien viec danh gia, xep loai chat luting khi ket thitc nam hoc va nip ho so ve Uy 
ban nhan dan huyen (thong qua Phong NOi vu) den het ngay 10/8/2020 

Luu y: 

Vien chirc trong thoi gian tap su c6 thin gian cong tac duoi 06 thong ke to 
khi dtroc tuyen dung thi khong &nit gia, xep loai chat luting. 

Cong chirc, vien chirc khi chuyen Gong tac thi co quan, don vi mai có trach 
nhiem danh gia, xep loai chat luting ket hop vOi y kien nhan xet oh co quan, don vi 
cu (doi voi truing hop co thai gian ding tic a co quan, don vi cu tir 6 thong tr6 len). 

Doi viii truing hop dtrgc cir di hoc, Thu truing don vi can cu vao ket qua 
hoc tap va Mei gian lam viec thuc to tai don vi (lieu co) de nhan xet. Truing hop 



7 

chua c6 ket qua hoc tap, ca nhan thuc hien to danh gia theo Mau Wong dng voi 
chdc danh (chire vu) dang dam nhiem theo quy dinh ve danh gia va xep loai chat 
luting cong chuc, vier' chdc. Thu tnrOng cac don vi can cu to danh gia cua cong 

vien chirc de nhan xet. 

Doi viii cong chuc, 	chuc, nguei lam viec hop dong nghi thai sari thi 
ket qua dank gia, xep loai chat luting can cd danh gia thuc to thi gian lam viec 
tai don vi. 

De dam 'bac) tinh cong bang, dan chil,,trong qua trinh ca quan hop dong 
gop kien, cac don vi nen tien hanh be phieu de tham khao mirc xep loai chat 
luting, sau do tap the lath dao don vi hei y thong nhat mire danh gia, xep loai 
chat luting trtrac khi cap c6 tham quyen danh gia, phan loai. 

Doi ved cong chirc, vien chirc thuec dien Ban ThuOng vu Huyen uy quan 
ly theo Quyet dinh so 1144-QD/HU ngay 09 thong 9 nam 2016 dm Huyen uy  
Cu Chi ban hanh Quy dinh ye phan cap quan 13',  can be, thi sau khi nguai hoac 
cap co tham quyen danh gia, phan loai, phai bao cao ket qua cho Ban ThuOng vu 
Huyen fly va Ban ThuOng vu Huyen 113, c6 tham quyen quyet dinh cuoi ding 
(cac don vi nOp ho sa de xuat ve Uy ban than dan huyen thong qua Phong NOi 
vu de tong hop trinh Ban Thuang vu Huyen dy). 

3. Thong bac) ket qua daub gia, xep lo#i chat luvng va tun tar hO 
dinh gia, xep loai chat luvng 

a) Thong bao ket qua danh gia, xep loai chat luting cong chdc, vien chirc, 
nguiyi lam viec hop &Ong 

- Ket qua danh gia, xep loai chat luting ding chirc, vien chirc, nguiyi lam 
viec hop dong phai dugc thong bao bang van ban cho cong chdc, vien chirc, 
nguai lam viec hop dong sau 05 (nam) ngay lam viec, ke tir ngay c6 ket luan cua  
nguai hoac cap co tham quyen danh gia. 

- Sau khi nhan drat thong bao lc& qua danh gia, xep 14 chat luting cong 
chirc, vien chuc, nguai lam viec hgp &Ong cua nguai hoac cap co tham quyen, 
tnr011g hop cong chirc, vien chirc, nguai lam viec hop &Ong khong nhat tri \Teri ket 
luan danh gia, xep loai chat luting thi c6 quyen khieu nai theo quy dinh cua phap 
luat ve khieu nai. 

b) Luu tnt tai lieu danh gia ding chirc, vien chirc, nguai lam viec hop citing. 

- Phieu danh gia, )(el) loai chat luting cong chirc (Mau 02), Phieu danh 
gia, xep loai chat luting vien chirc (Mau 03), Phieu danh gia, 'cep loai chat luting 
nguili lam viec hop dOng (Mau 03) dugc luu vao ho sa ca nhan tai don vi. 

- Ket luan va thong bao bang van ban ve ket qua &rib gia, xep loai chat 
luting vien chuc, nguai lam viec hop clang dm nguai dung dau ca quan, don vi; 
ho sa giai quyet khieu nai ye ket qua danh gia, xep loai chat luting (neu co) 

+ Bien ban hop danh gia, xep loai chat luting cong chirc, vien 
nguiyi lam viec hop &Ong; 
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+ Bang tong hop kat qua danh gia xep loai chat luting dog chuc, vien 
chtk, nguei lam viac hop (tong (theo mau); 

+ Danh sack de xuat mire danh gia, xep loai chat luting doi voi cong chuc, 
vien chile thuOc tham quyan danh gia cua Chit'  tich Uy ban nhan dan huyen; 

+ Phieu bo sung lY .Lich ding chirc, vien chirc, ngued lam viac hop dOng 
theo mau 4a-BNV/2007 (kem theo) luu 1rir vao ho so ca than tai don vi; 

4. Thanh phan ht. so' Op 14 Uy ban nhan dan huA'n (thong qua 
Phong NOi vu.) 

- Bien ban hop danh gia, xep loai chat luting cong chirc, vien chirc, nguei 
lam viac hop ding; 

- Bang tong hop kat qua danh gia, xep loai chit luting cong chirc, vien chirc, 
ngued lam viac hop dOng (theo mau). Ding tiled gin Bang tong hop ket qua danh gia 
cong chirc, vien chirc, nguM lam viac hop ding ve dia chi email: 
httnga.cuchi@tphcm.gov.vn;  

- Phiau danh gia xep loai chat luting cong chirc, vien chirc lanh dao, quan 
ly (Hiau truong, Ph6 Hiau truong, Giam dOc, Ph6 Giam dOc) theo Mau 02 va 
Mau 03 (co ghi y kian dong g6p ve uu nhugc diem cila tap the dOi voi ca nhan 
ngtred dugc danh gia) 

- Phieu de xuat mire danh gia, xep loai chat luting d6i voi ca nhan cong 
chirc, vien chuc lanh dao, quan ly thuOc tham quyan danh gia cua Chu tich Uy  
ban nhan dan huyen; 

- Danh sach de xuat mix danh gia, xep loai chat luting d6i voi cong chirc, 
vien chirc thuOc tham quyen danh gia cua Chu tich Uy ban nhan dan huyen. 

- Giao PhOng NOi vu huyen nhan ho so danh gia cong chirc, vien chirc, 
ngueri lam viac hop ding dm cac don vi va tong hop, bao cao Thuong Ulm Uy 
ban nhan dan huyen theo quy dinh. 

Nhan dugc Ke hoach nay de nghi Thu truong cac co quan, don vi, trian 
khai thuc hien./.va. 
Noi nhfin: 
- TT.UBND huyn; 
- Thu triremg cac don vi su nghip giao doe; 
- Phong Giao dvc va Dao tao 	'0; 
- Lau: VT, PNV.2.HTTNga.Q
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Mau 4a-BNV/2007 ban hanh kern theo Quvet Binh so 06/2007/QD-BNV ngav 18/6/2007 cita Bó tracing 
Bo Noi vu 

Ca quan, don vi c6 thOrn quyen quan ly CBCC. 	  

Co quan, don vi su citing CBCC. 	  

S6 hieu can 190, cong chile- 

PHIEU BO SUNG Li LICH CAN BO, CONG CHUC 

(Tir thing / nam 2019 cMil thang / min: 2020 ) 

1. H9 va ten khai sinh (viet chic in hoa). 	  

2. Ngay thing nam sinh. 	 Giai tinh (Nam/nit) 	  
3. Chirc v9 (chirc danh) hien tai. 	  

(Ve chinh quyen, Dang, doan the, ke ca chirc v9 kiem nhiem) 

4. Ngach cong . chirc (vien chirc)- 	 , Ma ngach: 	  
5. Bac luong. 	, He s6. 	Ngay hung 	/ / 	, Phu cap chirc 	Phu cap khac. 	 
6. Ngay vao Bang cong san Viet Nam. 	/ 	/ 	, Ngdy chinh thirc 	/ 	/  

I. THAY DOI VE CHIIC DANH, CHITC VU, DON VI CONG TAC 
(Chi Ice khai nhitng thay doi hoc be sung ve chirc danh, chirc v9, don vi cong tac so voi tiled diem truoc) 

Tir thang, nam 
den thang, nam 

Chirc danh, chile vudirge be nhiem, bOu cu, dieu dOng, Mien nhiem (trong dang, chinh 
quyen, doan the, to chile dm mr6c ngoai hoac lien doanh v6i nuorc ngoai), thay di ve 
not dung cong viec, don vi cong tac, danh hieu duvc phong tang... 

II. DAO TAO, BOI DUONG NANG CAO TRINH DO CHUYEN MON, NGHIEP VU 
(Chi khai b6 sun...  sau khi d6 

Ca s6 dao tap, 
bei duOng 

Chu en nganh dao tao, boi 
du6ng 

Thai gian dao tao, 
bos  i dieing 

Hinh thirc 
dao ta o, 
BD 

Van bOng, chirng 
chi 

....1...... - 	..../.... 

.,..1...... - 	..../..... 

..../...... - 	..../..... 

f, • 	, • 77 1 .1 z c u. 	uc hoc: chinh  . 	
. ' - 

 

quy, c uc, c uyen tu, boi uong...; Van bang TSKH, TS, Ths, cu nhan, 
ky sir 	hoac chirng chi 

III. KHEN THUONG (chi khai nhitng phat sinh mai) 
1 



IV. KY LUAT (chi khai nhang phut sinh mai) 

V. DI NIY6C NGOAI 

(Tir 6 thang tr6 len tinh tir ngay 	/ 	/ 	den ngdy 	/ 	/ 	di nu& nao? Da lam viec 6 ca 
quan, to chile nao? Nei dung ding viec) 

VI. TINH TRANG RTC KHOE (theri diem hien tai) 

VII. VE KINH TE BAN THAN (nha 6, dAt (tu lam, mua, dugc cap, thira ke) va tai san có gia tri lan 
khac theo quy dinh cua phap luat (chi khai nhang phut sinh so v6i th&i diem tru6c do): 

VIII VE GIA DINH: (ke khai nhfing phut sinh mai ve so luting va hoan canh kinh te, chinh tri cua cac 
thanh vien trong gia dinh (b6 me, vg, chong, cac con, anh chi em runt...) 

IX. NHUNG VAN DE KHAC CAN BO SUNG: 	  

	, ngay 	thang num 2020 	, ngay 	thang 	ram 2020 

Nguoi khai bO sung 	 ThU tru&ng ca quan, (Ian vi quan 1ST va sii. dung CBCC 

(Ky ten, ghi re ho ten) 	 (Kji ten, dung eau) 

2 
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Mau se; 02 

Ten co' quan, 
to chtic, don vi 

LONG Hem xA HQ! CHU NGHIA VIET NAM 
Doc 14p - Tir do - Hanh pink  

   

PHIEU DANH GIA VA PHAN LOAI CONG CIHIC 

Nam hoc 2019-2020 

Ho va ten: 	  

Chirc vu, chIrc danh: 	  

Don vi cong tac: 	  

He so prong: 	  

Ngach cong chirc: 	Bac. 	 He so luong: 	 

I. TV' DANH GIA KET QUA LONG TAC, TU DVONG, REN LUYEN 
CUA LONG CHIYC 

1. Chdp hanh throng lOi, chn tnrong, chinh sach dm Dang va phap ludt end Nha 
ntroc: 

2. Phdm chdt chinh tri, ciao dirc, lOi song, tac phong va le lOi lam viec: 

3. Nang 1-uc, trinh dO chuyen mon, nghiep vu: 
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4. Tien 0 va ket qua thuc hien nhiem vu: 

5. Tinh than trach nhiem va phi hop trong thuv hien nhiem vu: 

6. Thai 0 phuc vu nhan dan: 

PHAN DANH RIENG CHO CONG CHtrC LANH DAO, QUA.' N LY  

7. K6't qua hoat Ong cila co quan, to chitc, don vi duoc giao lanh dao, quart 1j7: 

8. Nang lvc lanh dao, quan 

9. Nang hrc tap hop, doan ket cong chirc: 
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II. TV  DANH GIA, PHAN LOAI CUA CONG CHtJV 

1. Danh gia uu, nhugc diCAm: 

2. Phan loai danh gia.: 

(Phan loci olanh gia theo 1 trong 4 mire sau: Hoan thanh xuat sac ,nhiem vu; 
hoan thanh tot nhiem vu; hoan thanh nhiem vu nhung con 	the ye neing life; 
khong hoan thanh nhiem vu) 

Ngay. thong.... nom 2020 
Cong chfrc fir danh gia 

(kji ten, ghi r5 ho ten) 
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III. )7  MEN CUA TAP THE DON VI VA LANH DAC) TRIIC TIEP QUAN 
CONG CI-WC 

1. "):" kien dm tap the don vi not cong chdc cong tac: 

2. Nhan xet cua lanh ciao nix tiep quail 1)"T cong chdc: 

Ngay....thang....nam 2020 
Thu truileng trirc tiep danh gia 

(V ten, ghi ro ho ten) 
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IV. KET QUA DANH GIA, PHAN LORI CONG CHIC CUA CAP CO 
THAM QUYEN 

1. Nhan xet tru, nhugc diem: 

2. Ket qua &nil gia, phan loci cong chirc: 

(Phan loci danh gia theo 1 trong 4 mire sau: Hoan thanh xuat sac nhiem vu; 
hoan thanh tot nhiem vu; hoan thanh nhiem vu nhu-ng con han the ye nang lur; 
khong hoan thanh nhiem vu) 

Ngay....thang....nam 2020 
Thii truo.ng dun vi 

(kj) ten, ghi r5 ho ten, dong dau) 



Mau so 03 

Ten co' quan, 	CONG HOA XA HOI Cat NGHiA VIET NAM 
to chirc, don vi 
	

DOc lap - Ttr do - Hanh phtic  

PHIEU DANH GIA VA PHAN LOAI 'VIEN 115'C 

Nam hoc 2019 - 2020 

Ho va ten: 	  

Chirc danh nghe nghiep. 	  

Don vi cong tac: 	  

Hang chirc danh nghe nghiep: 	 Bac:  	s6 bung: 	  

I. TU' DANH GIA KET QUA CONG TAC, TU DUr ONG, REN LUYEN 
CUA VIEN CIFCC 

1. Ket qua tlwc hien cong viec hoac nhiem vu theo hop d6ng lam viec dal ky ket: 

2. Viec thuc hien quy dinh ve dao dirc nghe nghiep: 

3. Tinh than trach nhiem, thai,det phuc vu nhan dan, tinh than hop tac 	deng 
nghiep va viec thgc hien quy tac img xir cua vien chirc: 
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4. Viec thuc hien cac nghia vu khac cua vien duly: 

PHAN DANH RIENG CHO VIEN CHI5C QUAN LY 

5. Nang lire lank ciao, quan 	di:eu hanh va to chiic thvc hien nhietn vu: 

6. Ket qua hoat clOng cua don vi dirge giao quail 13'7, phu trach: 

II. TV  DANH GIA, PHAN LOAI CUA VIEN CHtC 

1. Danh gia uu, nhtrov 
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2. Phan loai danh gia: 

(Phan loci clanh gia theo 1 trong 4 mire sau: Hoorn thanh xu:cit sac nhi"02 vu; 
hoan thanh tot nhiern vu; hoan thanh nhiern vu; khong hoan thanh nhiOn vu) 

Ngay....thang....nam 2020 
Vien chirc to danh gia 
(k-j) ten, ghi r5 ho ten) 

in. ")'LT MEN CUA TAP THE DON VI VA LANH DA° TRIXC TIEP QUAN 
L'I"( VIEN CHUG 

1. Y kin dm tap the don vi not vien chirc cong the: 
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2. Nh;an xet cua lanh ciao truc tiep quan 17 vien 

Ngay....thang....nam 2020 
Thu truirng trwc tiep danh gia 

(k-j; ten, ghi ro ho ten) 

IV. Kt' QUA DANH GIA, PHAN LORI VIEN CHCC CUA CAP CO 
THAM QUYEN 

1. Nhan xet uu, nhugc diem: 
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2. Ket qua danh gia, phan loai vien chic: 

(Phan loci danh gia theo 1 trong 4 mirc sau: Hoan thanh xueit sac nhiem vu; 
hoan thanh tot nhiem vu; hoan thanh nhiem vu; khong hoan thanh nhiem vu) 

Ngay....thcing....nam 2020 
ThU truifrng do'n vi 

(V ten, ghi ro ho ten, dong dau) 



Ten co' quan, 
to chtic, dorn vi 

LONG HOA xA HOI CHU NGHiA VIET NAM 
Hoc lap - Tty do - Hanh phtic  

    

PHIEU DE XUAT DANH GIA VA PHAN LORI DOI VOI 

ONG (BA) 	 

Nam hoc 2019-2020 

Thvc hien Ke hoach so 	., nay (ten don vi) 	de nghl xem xet danh 
gia va phan loci doi ong (ba )sau: 

Ho va ten: 	  

Chirc vu, chirc danh: 	  

Ca quan ding tac: 	  

I. Y MEN CUA TAP THE NCI BONG CHi 	 BANG CONG 
TAC 

1. Ve chdp hanh &Tow loi, chic tnrang, chinh sach oda Hang va phap luat cua  
Nha nirotc: 

2. Ve phdm chdt chinh tri, dao dirc, lOi song, tac phong va le loi lam viec: 

3. Ve nang luc lanh dao, dieu hanh, to chirc thkrc hien nhiem 

4. Ve tinh thdn trach nhiem trong deg tac: 

5. Ve ket qua thgc hien nhiem via dugc giao: 

1 



6. Ket qua hoat d6ng dm co quan, to chirc, don vi &roc giao lank dao, quan 1y: 

7. Nang lirc Mph dao, quan 

8. Nang lvc tap hop, doan ket cong chirc: 

II. )'( MEN CUA TO THE NOI ONG (BA) 	 BANG CONG 
TAC 

1. Ve uu diem: 

2. Ve nhuvc diem 

Duoc sv thong nhat dm tap the Tnr6ng 	.tai cu6c hop danh gia,phan 
loai cOng chirc, vien chirc, ngueri lao d6ng ngay / / 2020, nay truOng de nghi 
ChU tich Uy ban nhan clan huyen xem xet danh gia, phan loai dOng chi 
	 , chirc vu 	 ., don vi 	  
6 mire phan loai• 	  

Nga y....thcing....neim 2020 
Hai dien co• quan, dun vi 

(19") ten, ghi ra ho ten) 

2 
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